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A Community Seeking Excellence for All 
Excellence for every person, every day 

 
Attendance and Absence at RMS 
 

Attendance is mandatory for all students of compulsory school age 
Excellent attendance underpins educational achievement. At Robert May’s School we aim that all 
students should have an attendance record of between 96% and 100%.  

It is the legal responsibility of parents/carers to ensure that their child attends school regularly and 
on time. 

We understand that there may be circumstances such as long term medical conditions which may 
impact on students’ attendance. It is important that parents/carers communicate and work closely 
with the school to try to minimise the impact of this and so that the school can work with 
parents/carers to explore temporary alternative arrangements. Similarly, if your child is reluctant 
to come to school it is vital that parents/carers work with their Form Tutor and Head of Year to 
address this and support them to attend school. 

Why is attendance at school important? 
National studies have shown that students’ attendance at school has a clear correlation with the 
academic progress that they make. This is supported by our own school data, shown below, which 
indicates the differences in GCSE results for students with different levels of attendance in the last 
normal GCSE exam series prior to the pandemic. 

 
Missing, for example, 2 weeks of school for a holiday might not seem like very much, but it can have 
a big effect on your child’s education. 

Equally, it is important to be aware of the impact that missing one day a week would have on your 
child’s education; this would add up to 39 days which would represent a whole year of school missed 
over the 5 years of secondary school.  Parents/carers should be alert to any patterns e.g. your child 
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not wanting to attend school on a particular day which may be linked to issues in a specific subject. 
If this is the case, contact your child’s Form Tutor to discuss this. 

Absence days in an 
academic year 

Attendance 
percentage 

Number of days of education lost if 
repeated across the 5 years at RMS 

5 97% 25 (1 half term) 

10 95% 50 (1.5 half terms) 

15 92% 75 (over 1 term) 

20 89% 100 days (half a year) 
 

Make sure your child attends school as much as possible. This means:  

• Your child will have the same education and opportunities as everyone else in the 
class.  

• You won’t need to worry about catching up on work, or that your child might fall 
behind because of missing an important lesson. 

• Your child won’t miss out on activities at the start and end of term, which are often fun 
and a chance to develop friendships.  

What should I do if I am worried about my child’s attendance? 

If your child’s attendance drops below 95% you can expect to be contacted by your child’s Form 
Tutor or Head of Year to discuss this and to work out what support is needed. 

If you are worried about your child’s attendance, you should contact your child’s Form Tutor or Head 
of Year to discuss. 

When is my child allowed to miss school?  

You can only allow your child to miss school if: 

• They are too ill to attend. 
• You have permission in advance from the school. 

Remote education is only available to students in circumstances when in-person attendance is either 
not possible or contrary to government guidance. This might include: 

● occasions when it is not possible for the school to open safely, or that opening would 
contradict guidance from local or central government.; 
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● occasions when individual students, for a limited duration, are unable to physically attend 
their school but are able to continue learning, for example if they have an infectious illness. 

How to inform the school of your child’s absence  

• If your child is not able to attend school, contact should be made each day by 8.00am. 
• Contact should be made via the Edulink One App or by sending an email to attendance@rmays.com. 

The email should include your child's name, tutor group, reason for absence and expected date of 
return to school. The message should include your child’s name, tutor group, reason for 
absence and expected duration of absence. 

• If we have not received notification of any absence, we aim to contact you by email or phone 
by 9.30am to ascertain the reason for your child’s absence and to ensure that they are safe. 

• If we are unable to ascertain an acceptable explanation for a student absence, it will be 
recorded as an Unauthorised Absence and this could lead to further action being taken. 

What if my child can’t attend because of coronavirus? 

We don’t expect your child to come in if they can’t travel to or attend school in line with:  

• Guidance from Public Health England (PHE), the UK Health Security Agency (UKHSA) 
and/or the Department of Health and Social Care (DHSC) relating to the incidence of 
coronavirus or its transmission. 

• Any legislation or statutory directions relating to the incidence or transmission of 
coronavirus. 

The current guidance states that Coronavirus is now to be treated like other forms of illness and 
children should only stay off school if they are too unwell to attend. 

These are the only situations in which your child can miss school because of coronavirus.  Anxiety 
around coronavirus is not included – please contact your child’s Form Tutor or Head of Year if 
you or your child are feeling anxious about the situation, and we will be sure to provide additional 
support to help you both feel safe and comfortable about them attending school.    

 

Late arrival at school or needing to leave the school site during 
the school day 

All students must report to Reception if they are arriving or leaving the school site outside of the 
normal school hours.  If this is due to needing to attend a medical or dental appointment, prior 
contact should be made by using the Edulink app or by sending an email to attendance@rmays.com. 

In order for a student to be released from site, a parent/carer will need to be present at Reception to 
collect them. 
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How can I make an absence request?  

All planned absences require you to email a completed Student Absence Request form which can be 
found here on the school website. This should then be emailed to attendance@rmays.com. The only 
exception to this is for planned medical appointments and funerals where a notice via the Edulink 
app or  parental email to attendance@rmays.com will suffice. 

Is the school likely to grant absence requests? If so, when?   

The Headteacher will consider each absence request individually and decide: 

• Whether to grant the absence.  
• How many days your child can be away from school for (if the absence is granted). 

Absence requests will only be granted in exceptional circumstances. It’s up to the school to 
decide which circumstances are ‘exceptional’.  

Examples of circumstances that are not exceptional include:  

• Family holidays. 
• Absence that coincides with important school events such as the start of term or exams. 

As a general guideline, exceptional absence circumstances usually only apply to immediate family. 
Requests for leave related to extended family and friends are likely to be refused.  

What if I take my child out of school without authorisation?  

If you take your child out of school without advance permission (except where they’re unwell or 
missing school due to legitimate reasons relating to coronavirus – see above for details), you can 
be fined or even prosecuted.  

This could involve:  

● A fine of £60 within 21 days (or, if unpaid, £120 within 28 days).  

● A parenting order, education supervision order or school attendance order.  

My question hasn’t been answered here  

Should you have any further questions, please contact the school by sending an email to 
attendance@rmays.com and we will ensure that a member of staff will respond as soon as 
possible. 

http://www.rmays.org/parents/attendance-and-punctuality/
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